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OFFICE ORDER
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In pursuance to the attached instructions issued by Establishment, University of Delhi vide Circular Ref.
No. Estab. 11(i)/128/2012/19/803 dated 25-06-2024, The college has decided to implement Employee
Movement Register with immediate effect. All the Section Heads/Reporting Officers /Teacher-in-
Charge/Coordinators of the respective departments are requested to comply with the same and
maintain the punctuality and regularity of the employees working under their control and the Employee
Movement Register shall be submitted to the office of the Principal on every last working day of the
week, positively.

Active cooperation of one and all shall highly be appreciated.
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Copy forwarded for information and necessary action to the vice Principal, Bursar, Teacher-in-Charge/Coordinators

of the respective departments, Administrative Officer, Section Officers (Administration & Accounts), Dealing

Assistant/Hands (Administration, Accounts & Establishment), All Concerned, College Website, Staff Notice Board;
and File.
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CIRCULAR

In pursuance to the instructions issued by Department of Personnel and Training,
Ministry of Personnel, Public Grievances and Pension, Government of India vide Office
Memorandum F. No.11013/13/2023-Pers Polilcy-A.lll dated 15.08.2024, all the staff
working in the various Departments/Faculties/Offices of the University are hereby advised
to ensure strict adherence to stipulated office timings/working hours of the University
i.e. from 09:00 a.m. to 05:30 p.m. on all working days (Monday to Friday) with half
hour lunch break from 01:00 p.m. to 01:30 p.m.

This issues with the approval of the Competent Autherity of the University.
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The Dean of Faculties/

Head of Departments/

Dean of Examination/Finance Officer/
Directors/Chief Medical Officer, WUSHC/
Officers/Branch In-Charges of

University of Delhi,

Delhi/New Deihi.

https://mail.google.cor@iimail/u/0/2tab=rm&ogbktinbox/FMfcgzQVxRJIVIFRNCThSCLCGQIDVtCpp?projector=1&messagePartld=0.1



